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	JORDAN ELLIS


	💼 Profile
Dynamic HR enthusiast, committed to driving growth through efficient organizational development strategies and fostering an inclusive corporate culture. Seeks to leverage modern HR tools and strategies to promote workforce efficiency and satisfaction.

Contact
📍 Seattle, WA 

PHONE:
📞 (123) 456-7891

WEBSITE:
🔗 www.personal-website.com

EMAIL:
📧 jordanellis@email.com
Hobbies (Optional)
Investing/Trading
Volunteering
Puzzle Solving
	
	🎓 EDUCATION
Seattle Pacific University
20XX – 20XX
Bachelor’s degree in Organizational Leadership
[It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too.]
📊 WORK EXPERIENCE
MNO Innovations | HR Digital Transformation Lead
Oct. 20XX – Present
• Oversaw the integration of AI-based tools in recruitment, reducing time-to-hire by 20%.
• Launched an employee portal, centralizing all HR functionalities and improving user experience. 

PQR Tech | Diversity & Inclusion Specialist
Feb. 20XX – Dec20XX
• Rolled out diversity initiatives, leading to a 40% increase in workforce diversity over two years.
• Conducted regular seminars and workshops, bolstering the company's reputation as an inclusive employer.
🏆 Certifications & SKILLS 
· 🎓 Diploma in Diversity & Inclusion
· 📜 SHRM-SCP
· 💼 CEBS
· 📈 Organizational Development
· 🕰️ Time Management
· 🗂️ Organizational Skills
· 📊 HR Digital Tools
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