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	JORDAN ELLIS


	💼 Profile
Seasoned Facilities Manager committed to leveraging a profound expertise in facility operations, bolstered by innovative project management approaches and enhanced vendor collaboration strategies, in a stimulating role that elevates organizational efficiency.
Contact
📍 Seattle, WA 

PHONE:
📞 (123) 456-7891

WEBSITE:
🔗 www.personal-website.com

EMAIL:
📧 jordanellis@email.com
Hobbies (Optional)
Volunteering
Puzzle Solving
	
	🎓 EDUCATION
University of Washington
20XX – 20XX
Bachelor of Science in Facility Management
[It’s okay to brag about your GPA, awards, and honors. Feel free to summarize your coursework too.]
📊 WORK EXPERIENCE
XYZ Corporation | Facilities Manager
Oct. 20XX – Present
Oversaw facility operations and project management, ensuring efficiency, compliance, and optimal resource utilization across multiple projects. 

ABC Inc. | Facilities Coordinator
Feb. 20XX – Dec20XX
Coordinated day-to-day facility activities, managed vendor relations, and supported the implementation of operational improvements.
🏆 Certifications & SKILLS 
· 📜 Certified Facility Manager (CFM)
· ⭐ Certified Energy Manager (CEM)
· 🛠️ Facility Operations Management
· 🤝 Vendor Collaboration
· 🧠 Strategic Problem-Solving
· 📊 Resource Optimization
· 📅 Project Scheduling & Execution
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