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Jordan Ellis
	Objective
	
	Armed with an analytical mindset and resourceful approach, eager to unveil a tapestry of business solutions through a unique amalgamation of a solid business foundation, sharp problem-solving acumen, and innovative strategies in an entry-level position.

	Professional Achievements
	
	Customer Relations & Problem-Solving
Enhanced customer satisfaction through effective communication and innovative problem-solving.
Played a key role in restructuring customer interaction strategies, fostering stronger client relationships.
Applied attention to detail to address customer concerns promptly and effectively.
Business Acumen & Technical Skills
Utilized Microsoft Office Specialist certification to streamline business processes and reporting.
Applied business administration principles to identify and implement efficient solutions.
Demonstrated communication and analytical skills to support strategic decision-making.

	Skills
	
	· Communication
· Teamwork
· Problem-solving
· Attention to Detail

	Work History
	
	Volunteer Coordinator | Community Service Group | Seattle, WA

Intern | ABC Corp | Seattle, WA


	Education
	
	Bachelor of Arts in Business Administration | ASU
You might want to include your GPA here and a brief summary of relevant coursework, awards, and honors.
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