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	PARALEGAL

	contact 
(123) 456-7891 jordanellis@email.com
LANGUAGES
English
Spanish
SKILLS
Legal Research
Document Review
Contract Negotiation
Legal Compliance
Intellectual Property Law
Criminal Law
Certifications
Certified Paralegal
Professional Legal Secretary
	
	
	Profile
Dynamic Paralegal with a rich blend of hands-on professional experience and academic training in legal research, document review, and contract negotiation. Aspiring to integrate my diverse skills within a stimulating legal environment where I can apply my multifaceted legal proficiency in facilitating optimal outcomes and advancing organizational success.
EDUCATION HISTORY
Bachelor of Arts in Legal Studies, Jan 20XX
Seattle University – Seattle, WA
WORK EXPERIENCE
Senior Paralegal | XYZ Law Firm | Aug 20XX - Dec 20XX
Played a pivotal role in case preparations through profound legal research and document management.
Legal Assistant | DEF Legal Services | Aug 20XX - Dec 20XX
Instrumental in client communication and management, enhancing the firm’s client relations.
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